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[bookmark: _Toc162519560]External Supplier Registration
	Step
	Action

	1. 
	Click on Supplier Registration  “https://iaafbv-test.fa.ocs.oracleclou...”

	1. 
	Link will direct user to Supplier registration Page

	1. 
	Navigate to Company Details  Provide all required Details 
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	Step
	Action

	1. 
	Navigate to “Contacts”  Contact information Will be Populated Here from Company details from “Your Contact Information”  Click on create Icon to add additional Contacts 
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	Step
	Action

	1. 
	Navigate to “Create Contact” Enter the required Contact Details 



[image: A screenshot of a computer

Description automatically generated]
	Step
	Action

	1. 
	Select “Create user account”  Select “Roles” Click on [image: ] Select & add for any additional roles 
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	Step
	Action

	1. 
	Click “OK” 
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	Step
	Action

	1. 
	Navigate to “Addresses” Click on Create Icon
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	Step
	Action

	1. 
	Navigate to “Create Address” Enter the required Address Details 



[image: A screenshot of a computer

Description automatically generated]
	Step
	Action

	1. 
	Select “Address Purpose”
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	Step
	Action

	1. 
	Navigate to “Address Contacts” Click on Search & Add icon [image: ]
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	Step
	Action

	1. 
	Select Contact Click “Apply”
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	Step
	Action

	1. 
	Navigate to “Business Classification” Click on “Create icon”
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	Step
	Action

	1. 
	Select “Classifications” Provide all required details 
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	Step
	Action

	1. 
	Navigate to “Bank Accounts” Click on “Create Icon”
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	Step
	Action

	1. 
	Provide All required Bank Details  Click on “ok”
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	Step
	Action

	1. 
	Navigate to Products and Services Categories   Click on Search & Add Icon 
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	Step
	Action

	1. 
	Select the Required Category name   Click on “Apply”
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	Step
	Action

	1. 
	Navigate to “Questionaries  Provide Answer for the questions   Click on “Next”
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	Step
	Action

	1. 
	Navigate to “Review”   Click on “Register”

	1. 
	End Of Procedure 
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