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1 Creation of Invoice from Supplier Portal

Step Action

Log in as Supplier Portal Credentials with Username and Password.

Company Single Sign-On

or

User ID

’ supplierid@4iapps.com I

Password

Forgot Password

Sign In

Select Language

English ~

' Action
Navigation: Supplier Portal = Supplier Portal

OMRAN Group

Good afternoon, Test Contact

¢ Supplier Portal

avoc

Supplier Portal

Things to Finish

Step | Action

3. Select Create Invoice
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Supplier Portal

Notifications
20 Unread

Additional Links

Consigned Inventory Kanban Tender 2 Acknowledge schedules in
spreadsheet

& Upload ASN or ASBN

=+ Create invoice without PO

VALY B View qualifications

Orders Advance Shipment Notices

Complete action plan tasks

Step Action
4. Identifying PO > Select drop down and click Search

z O RA pup ) B TC
o
* Identifying PO - Remit-to Bank Account v * Number
Supplier | oyporza | Fusion Application Test Aadress. - * Date | d/mmiyy e
Taxpayer ID §
OMPOR23. Fusion Application Test Aodress * Type | Invoice v
* Supplier Site | OS/PONM2. . Fusion Appiication Test Andress Inveice Currency
Address | og/pos19. Fusion Application Test Address
bone Payment Currency
Supplier Tax Registration Number | OM/PO/23...  Fusion Application Test Address
OMPORZ3 . Fusion Application Tesl Address
Customer OMPOR3 _ Fusion Application Test Adress
OMPOZ3  Fusion Application Test Agdress
Customer Taxpayer ID
OMPORZ3. Fusion Application Tesl Address
NTOPOM Fusion Application Test Agdress v
Lines
— »
Search, l
View w ne
Purchase Order ‘Consumption Advice Available =
* Number * Type Supplier Item Item Description Ship-to Location Tax Classification u"" o Quantity Unit Price  UOM
* Mumber * Line * Schedule  Number Line
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Step | Action

Enter PO number and click Search

Search and Select: Identifying PO x

4 Search Agvanced

= Al least one is required
m et o

** Supplier

Supplier Site

Purchase  supplier Supplier Site

No fows to dispiay

Step | Action

“ Select PO number and click OK

Search and Select: Identifying PO x

4 Search | Advanced |

** Al least ane is required
™ Purchase Order | OMPO/Z346/20
** Supplier

supplier Ste |

[ sesren | Reset|

Supplier Site

Test Address

e o



Under Attachments = Click “+" icon

0P & @

invoice Actons | Save | Save and close

* Identifying PO | [DMPO/2346/2028 - Remit-to Bank Account - * Number
Supplier - Fusion Application Unique Remitiance [dentifier ‘ * Date Y
Taxpayer ID - ——
Unique Remittance Identifier Check Digit ‘ * Type | Invoice ~
" Supplier Ste | Test Aduress i Inveice Currency CMR - Rial Omani
Address TESUAGdress, TEST ADDRESS TEST
ADDRESS Payment Currency OMR - Rial Omani
Supplier Tax Registration Number -
Tax Control Amount ‘
Customer
* Customer Taxpayer ID | 1791222 = Name Oman Tourism Development Co SAOC
Address  Murtafaat Al Matar, Muscat Govermorate, PO
Box 991, AL-SEEB 130
Lines
view ¥ Cancel Line
Purchase Order Consumption Advice Available =
* Number * Type Supplier Item Item Description Ship-to Location Tax Classification u"”' Quantity Unit Price UOM
* Number * Line * Schedule  Number Line
Mo data to display. v
L

' Action

8. Under Category ->Select “From Supplier”

9. Attach the document, click OK

Attachments

Actions w View v 4 X

* File Name or URL Description Attached

a
From Supplier » | CDDC PO Terms & Conditions Goods and Services. pdf [ ‘ CDDC PO Terms & Cond ‘ ‘ ‘ Test Cont: —
v

Rows Selected 1

I =



Step

' Action

10.

Number = Enter the Invoice Number

11.

Date - Current Date (Date on which invoice is created)

12.

Qe.
U1J;

Create Invoice

OMRAN G

* identifying PO
Supplier
Taxpayer ID

* Supplier Site

Address.

Supplier Tax Registration Number

Customer
* Customer Taxpayer ID
Lines
View v o B cancelLine

* Number * Type
* Number

No data to display.

Step | Acti

Type - Invoice

roup

OMIPOIZ346/2026

Remit-to Bank Account

Fusion Apphcation Unigue Remittance |dentifier
Unique Remittance Identifier Check Digit
Test Address A
Tes! Adress, TEST ADDRESS TEST Descnption
ADDRESS
Attachments
E
Tax Control Amaount
1791222 - Name
Address
Purchase Order Consumption Advice
Supplier tem
* Line * Schedule Number Line

on

Item Description

CDDC PO Terms & Conditions Goo = 3

Oman Tourism Development Co SAQC

Murtafaat Al Matar, Muscal Governorate, PO
Box 991, AL-SEEB 130

Ship-to Location

Op g

save || Saveand Close Cancel ‘

* Number | INV2345

* Type | Invoice ~

Invoice Currency OMR - Rial Omani

Payment Currency  OMR - Rial Omani

Available
Tax Classification Quantity Quantity Unit Price UOM

-

Lines = Click “Select and Add” icon

Address

Muriatazt Al Matar, Muscat Govemorate, PO
Box 991, AL-SEEB 130

e s com

Purchase Order Consumption Advice Availabl -
* Number " Type Supplier ltem ftem Description Ship-to Location Tax Classification ";;:m; Quantity Unit Price UOM
* Number * Line * Schedule  Number Line
No data fo display.
v
4 »
Summary Tax Lines
View v
Line *Regime * Tax Name Tax Jurisdiction * Tax Status * Rate Name Percentage Per Unit Amount
No 03ta 10 display.
Totals
Hems. Freight Miscellaneous Inclusive Tax Exclusive Tax Invoice Amount
0.00 0.00
Retainage Due




' Action
Select PO number, click OK

Step
14.

Select and Add: Purchase Orders

4 Search

** Purchase Order | OM/PO/23E/2026 v

** Creation Date | dimmyyy hhmm a e \

Search Results

View w 7 Detach | selectan |

Advanced Saved Search ‘ w

* Al least one is required

** Gonsumption Advice |

| searcn | Rese | save..|

e JC I

Consumption Advice

Schedule Number Line

Supplier %M ttem Description  Ship-to Location

Test PRTorASNCr..  OMRAN

' Action
Click on Save

Step
15.

Qoe.
ulJ:

ate Invoice (

OMRAN Group

v Remit-to Bank Account

oP ¢ @

save || saveand Ciose | | submt || | cancel

\ W

igentiying PO OM | * Number | INV2346
Suppller::Fuion Appication Unique Remittance Identifier * Date | 15107226 fo
Taxpayer ID -
Unique Remittance Identifier Check Digit Type. oke
Supplier Site  Te<! Adre . Invoice Currency OMR - Rial Omani
Description
aaiges; e AGKem TESTADDRESS TEST Payment Currency OMR - Rial Omani
Attachments  CODC PO Terms & Conditions Goo f 3
Supplier Tax Registration Number | v
— Tax Control Amount
Customer
Customar Ty 0 SRS . Name  Oman Tourism Development Co SAOC
Address  Murtafaat Al Matar, Muscat Govemorate, PO
Box 991, AL-SEEB 130
Lines
Veww 4 X [ | CancelLine |
Purchase Order Consumption Advice Availabl
* Number * Type Supplier tem Item Description Ship-to Location Tax Classification Spgecovend Quantity Unit Price UOM
* Number * Line * Schedule  Number Line P
1 OMPOL.. 1 1 Test PR for ASN Creation | OMRAN v STDRATE |w
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' Action

Step

Under Invoice Action = Calculate Tax

OMRAN Group

Create Invoice

Identitying PO 01 - Remit-to Bank Account v
Supplier - Fusion Appication Unique Remittance Identifier |
Taxpayer ID :
Unique Remittance Identifier Check Digit
Supplier Site v
Description |
Address TestAddress, TESTADDRESS TEST J
ADDRESS
Attachments  CODC PO Terms & Conaitions Goo 4+ 3
Supplier Tax Registration Number v
Tax Control Amount
Customer
Ouistorser Tazpiayer 1D = Name Oman Tourtsm Development Co SAOC
Murtafaat Al Matar, Muscat Govemorate, PO
Address 5y 991, AL-SEEB 130
Lines
Vews 4 X E | cancelLine |
Purchase Order Consumption Advice
* Number * Type Supplier Item Item Description Ship-to Location
* Number * Line * Schedule  Number Line
1 oMPOL. 1 1 Test PR for ASN Creation OMRAN v

' Action

Step

nvoice Actions Cancel

Cancel Invoice ks
Delete Invoice E =
S °
Type Invoice
Invoice Currency OMR - Rial Omani
Payment Currency OMR - Rial Omani
Tax Classification Quantity Unit Price UOM
STORATE | w

17.

Under Lines - we can view Tax applied

Lines
view v 4 3 [E | cancelLine
Purchase Order Consumption Advice Available
* Number * Type Supplier ltem Item Description $Ship-to Location Tax Classification u"a i Quantity Unit Price UOM
* Number * Line * Schedule  Number Line
1 OMPOI... 1 1 Tes! PR for ASN Creation OMRAN v STORATE | w |
Total
. >
Summary Tax Lines
View ¥
Line * Regime * Tax Name Tax Jurisdiction ~ Tax Status  Rate Name Percentage Per Unit Amount
1 OM_TAX_REGIME  OM_VAT OMVATJURIS...  OM STD VAT STATUS STD RATE 5 5
Totals
ttems Freight Miscellaneous Inclusive Tax Exclusive Tax Invoice Amount
100.000 0.000 0.000 0.000 5.000 105.000
Retainage Cue
0.000 105.000
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Step | Action
18. Click Save and Submit

Qe
UlJ:

ate Invoice @ invoice Actions v | Save |~ Save and Ciose | [ submit | | Cancel |

Z OMRAN Group NP & @

\dentifying PO OMPO/2346/2026

Remit-to Bank Account v | * Number | INV2346
Supplier Fusion Application
Unique Remittance Identifier Date
Taxpayer ID
Invoice
Supplier Site  Test Address Unique Remittance Identifier Check Digit Type: iivol
Test Address, TEST ADDRESS TEST Invoice Currency OMR - Rial Omani
Address  \nnRESS Description
Payment Currency OMR - Rial Omani
Supplier Tax Registration Number = Attachments  CDDC PO Terms & Conditions Goo 4 3¢
Tax Control Amount
Customer
Customer Taxpayer ID 1791222 Name  Oman Tounsm Development Co SAOC
Murtafaat Al Matar. Muscat Govemorate, PO
Address ooy 991, AL-SEES 130
Lines
Vewv 4 X [ CancelLine
Purchase Order Consumption Advice Al
* Number * Type Supplier item Item Description Ship-to Location Tax Classification pparr Quantity UnitPrice UOM
* Number * Line * Schedule  Number Line Qi
1 oMPOL. 1 1 Test PR for ASN Creation OMRAN v| |[sORATE |w

. Step Action

Invoice has been created

0 Q Invoice INV2346 has been submitted

Identitying PO OM/PO/2346/2026 Remit-to Bank Account Number INV2346
Supplier  Fusion Appication Unique Remittance Identifier Date 1507726
Taxpayer ID Unique Remittance Identifier Check Digit Type Invoice
Supplier Site  Test Address Description Invoice Currency OMR
Test Address, TEST ADDRESS TEST
Address  A\DORESS Payment Currency OMR

Attachments CDDC PO Terms & Conditions Goo

Supplier Tax Registration Number Tax Control Amount

Customer
Customer Taxpayer ID 1791222 Legal Entity Oman Tourism Development Co SAOC
Murtafaat Al Matar, Muscat Governorate,
Address 50 gox 991, AL 30
Lines
View v
. Consumption
Purchase Order h -
Number  Type Advice Supoler 5."""“"” S Ship-to Location Ship-from Location Tax Classification m:""' o Final. Quantity  UnitPrice UOM
Number Line  Schedule Number Line
1 ITEM OMPO 1 1 Test PR for ASN. OMRAN Test Address, Test Adaress, STD RATE

Total
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Step | Action
20. End of Procedure
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